Payroll Deduction

Fundraiser
One of the easiest ways to collect a lot of funds quickly is through a payroll deduction program.  On-the-spot-collecting is sporadic and often yield little return. Through a payroll deduction program, employees can donate money right off their pay. It is easy for the employee, simple to organize, can be done from different locations, and the contributor receives a tax credit at the end of the year. 

How it works

1. Payroll forms are sent to employees at the end of the year. (a sample form is attached)

2. Employees complete the forms and return them.

3. All employees are recorded in a database. (a sample database is attached)

4. The database is forwarded to accounting and they enter the data into their payroll program. (This process is dependant on your payroll software.)

5. Money is automatically taken off the employee’s pay and donated to the specified charity.

6. At the end of the year, you will receive tax credit for your contributions.

Coordination with the payroll department is crucial in order for this program to work successfully. If employees are only given a few options for the length of time they want the donations to be taken off their pay, (i.e. 11 or 22 pays) it is more manageable for the payroll department. It also allows the finance department to wrap up the program before the end of the fiscal year.

This website or the creator of the document is not responsible for incorrect implementation of this program, financial payroll errors, or any conflicts that may arise from use of the forms, database or documents. Implementation, recording, and management of the payroll deduction program is at the sole discretion, and will be the responsibility of the user.


